                                  A      B      C      D      E      F      G      H

SUNDAY

MONDAY

TUESDAY

WEDNESDAY

THURSDAY

FRIDAY

SATURDAY

KEY
A = personal duties

B = work


C = sleep

D =

E =

F =

G =

H =

How much time do you have left on each day?

If your free hours total per week is 10 hours, you are being unrealistic to believe that you can complete the course in 8 weeks.

Complete the following:-

Course requirement in number of hours                
120 - 160

Your hours available per week                             
..............

Your course will take                                           
...........…

If it is necessary to you to finish your course in fewer weeks, you have to decide if it is feasible for you to increase your study time by lessening the time spent on some other activity.

Now that you are being realistic you can begin timetabling. Look at the blank timetable on the next page. Complete it as follows:-

1.  Shade in fixed activities such as work, sleep etc.

2.  Mark at least one and up to two as days of rest. (Remember you are  

     being realistic and you may need this break)

3.  Now timetable your planned study hours in the gaps.

4.  You should always have some gaps left over for unplanned events,  

especially if you have a demanding and flexible hours job and/or a family to look after!

TIMETABLE

SUN       MON       TUES       WED       THURS       FRI       SAT      
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